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Student centric methods, such as experiential learning, participative
learning and problem solving methodologies are used for enhancing

learning experiences.

*k*
Student study projects
In the academic year 2023-24, V.S.R. Govt Degree & P.G College,

Movva, promoted student study projects as a key part of its hands-

on learning approach. These projects allowed students to conduct in-depth
research on specific topics, encouraging critical thinking, creativity, and
problem-solving. Under faculty guidance, students explored real-world
challenges related to their fields, applied theoretical knowledge, and gained
practical research skills. The projects also fostered teamwork, as many
were collaborative efforts that required effective communication and
cooperation. Overall, student study projects enriched the learning
experience by bridging academic theory with practical application,

preparing students for future professional and academic pursuits.

Enclosed are sample documentary records

showcasing activities from

various departments.
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WHAT IS LANGUAGE?
. LANGUAGE IS A STRUCTURED SYSTEM OF COMMUNICATION THAT consms
OF GRAMMAR AND YOCABULARY. IT IS THE PRIMARY MEANS BY WHICH
~ HUMANS convsv MEANING, BOTH IN SPOKEN AND WRITTEN FORMS, AND
 MAY ALSO BE CONVEYED THROUGH SIGN LANGUAGES. THE VAST MAJORITY e
~ OF HUMAN LANGUAGES HAVE DEVELOPED WRITING SYSTEMS THAT ALLOW o
'FORTHE RECORDING AND PRESERVATION OF THE SOUNDS OR SIGNS OF
~ LANGUAGE. HUMAN LANGUAGE IS CHARACTERIZED BY ITS CULTURAL AND
""HlSTORuCAL DIVERSITY, WITH SIGNIFICANT VARIATIONS OBSERVED BEI'WEEN i3

INDO-EUROPEAN LANGUAGE : ‘
- INDO-EUROPEAN LANGUAGES ARE THOUGHT TO HAVE ORIGINATED IN GENTRAL ASIA AROUND 6,000
YEARS AGO. FROM THERE, THE LANGUAGES SPREAD TO OTHER PARTS OF THE WORLD, INCLUDING
[EUROPE, ASIA, ANDAFRICA. | ;

- A OOMMON VOCABULARY MANY JNDO-EUROPEAN LANGUAGES SHARE A COMMON VOCABULARY ‘
- WHICH IS A RESULT OF THEIR SHARED HISTORY FOR EXAMPLE, THE WORDS FOR "MOTHERF AND 'FATHERF
ME SMILARIN MANYINDO-EUROPEAN LANGUAGES.

. = - . A conmon GRAMMAR: INDO-EUROPEAN LANGUAGES ALSO SHAREA NUMBER OF GRAMMATchL -

'
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Abstract

Computer fundamentals encompass the foundational principles and components of computing
systems. This includes understanding the hardware components such as the central processing
unit (CPU), memory (RAM), storage devices (hard drives, solid-state drives), input/output
devices (keyboard, mouse, monitor), and networking components (routers, modems).
Additionally, software concepts such as operating systems (Windows, macOS, Linux),
programming languages, and application software are essential aspects of computer
fundamentals.

Operating systems serve as the intermediary between users and computer hardware, facilitating
interaction and resource management. Understanding the functionalities and features of
different operating systems is crucial for navigating computing environments effectively.
Moreover, familiarity with programming languages enables users to develop software
applications, automate tasks, and manipulate data.

Microsoft Office suite comprises a collection of productivity software applications developed
by Microsoft Corporation. The suite typically includes Word for word processing, Excel for
spreadsheet analysis and data manipulation, PowerPoint for creating presentations, and
Outlook for email management and communication. These applications are widely used in
personal, academic, and professional settings for tasks such as document creation, data
analysis, presentation design, and email communication.

Proficiency in Microsoft Office suite applications is highly valued in various industries and
occupations due to their versatility and widespread adoption. Advanced features and
functionalities within each application allow users to create professional-looking documents,
analyze complex datasets, design engaging presentations, and manage communication
effectively. Moreover, integration between Microsoft Office applications facilitates seamless
workflow and collaboration among users.

In summary, computer fundamentals provide the groundwork for understanding the core
principles and components of computing systems, while proficiency in Microsoft Office suite
applications equips users with essential tools for productivity and communication in today's
digital age. By mastering both computer fundamentals and Microsoft Office suite, individuals
can enhance their skills, productivity, and competitiveness in the evolving landscape of
technology and information.




ORGANIZATION PROFILE

About Us

Thoughtwave Software and Solutions Inc. which is headquartered in Aurora, Illinois. Being
In business since 2003 and steady year over year growth. We have branches in USA (Aurora,
Springdale, Austin) and India (Hyderabad and Visakhapatnam)

We as a company have a group of people who are experienced, intelligent, self-motivated and
willing to go to any lengths to satisfy the clients not only with delivering quality services on
time but in most cases even less than the budget. The advantage of buying a consulting service
from us may include a single person or group of people to make that engagement a success.
We give individual attention to every client but not based on the size of the contract/size of the
organization we are dealing with.

Our Motto

Our company’s motto is based on a simple principle of providing our clients with better
Customer satisfaction through our superior services and quality. We will find you the right
technical talent at the right time and that’s the main challenge faced by IT administrators today.
Thoughtwave was founded by a group of managers and executives from leading international
corporations, we have partners and people who are consulting for the past 15 to 20 years and
worked on different cycles of software development cycle. Thoughtwave is an IT Staffing, &
Web Solutions Provider [CRM, CMS, Ecommerce, Email Marketing, Search Solution,
Collaboration Systems] that offers a wide array of solutions for a range of key verticals like
Retail, Wholesale, Healthcare, Legal & Accounting Firms with less than 50 million Revenue.
Starting from the strategy consulting right through to implementing IT solutions for clients.
Our focus is Small & Medium size companies. Based on years of experience implementing
High end solutions to fortune 500 companies, we have developed a strategy based on Open
source solutions that will fulfill 90% or more functionality of high end solutions for a fraction
of the cost especially in Content Management Systems (Internal & extra-net web sites),
Customer Relationship Management Applications, Ecommerce Applications, Email
Marketing Applications, Search Solutions, Collaboration Systems.

Our Working Model

At Thoughtwave, freedom inspires ideas and the working environment nurtures excellence.
The knowledge of one becomes the knowledge of all, shared on a common platform. By
providing unlimited access to the latest in technology, Thoughtwave helps its people stay at
the leading edge of software engineering skills. Since our employees are the primary contact
point between our company and customers, we realize that employee satisfaction is the key to
deliver customer satisfaction.

We engineer meaningful technology solutions to help businesses and societies flourish. Some
believe in the power of numbers. Some believe in the power of technology. We believe in the
power of people. And the impact people can have on technology. Our roots grew from this




belief that people with diverse points of view could come together to build a different kind of
technology company. One that puts people who work with us, first. And this belief drives our
vision for tomorrow to build technology experts who are focused on one goal: helping our
clients succeed.

Today, a wealth of information is opening up a world of possibilities. Realizing those
possibilities takes more than numbers. It takes more than technology. It takes people. People
who can turn the potential of information into meaningful solutions. Solutions that simplify
businesses. Improve governments. Propel societies forward.

Careers

At Thoughtwave, we treat our employees like family. After all, our business is built upon, and
our reputation is spread by, our people — so it’s important to us to keep them satisfied.

Thoughtwave has been built by managers and consultants that sought to make a difference.
We offer challenging projects that meet your qualifications and interests, and career
opportunities including promotions within the organization. We provide an open door policy
and a nondiscriminatory work environment. We offer a competitive remuneration and benefits
package to provide the stability required while performing assignments. Thoughtwave also
provides ongoing training and support and even legal assistance.

If you are a talented professional and are convinced that working smart is as important as
working hard, call us at Thoughtwave. You will find intellectuals that will be delighted to talk
to you.

Employee Benefits Thoughtwave offers competitive pay both to its hourly consultants and to
Staff Consultants (salaried employees with full benefits). Our benefits program is

comprehensive and includes health care, dental care. Our benefits package also includes
dependent insurance coverage. Other benefits include paid holidays, and vacation.

Employee Benefits

P.P.O. Health Plan — Includes medical, dental, prescription drug and vision care with single
nominal employee contribution. Plus, there is virtually no waiting — you can enroll after just
30 days of employment.

Company Paid Life and Disability Insurance

Generous Paid Time Off — Includes ample vacation, personal/sick time and paid holidays.

Training & Education — New Employee training programs along with continual education
based on job role is provided as part of a comprehensive organizational development program.

“Thoughtwave Software and Solutions Inc is an Equal Opportunity Employer”




AN INTERNSHIP ON
COMPUTER FUNDAMENTALS AND MICROSOFT OFFICE

Introduction:

In the rapidly evolving landscape of technology, computer fundamentals and proficiency in
software applications play pivotal roles in shaping personal, academic, and professional
endeavors. Understanding the foundational principles of computing systems and harnessing
the power of productivity software are essential for navigating the complexities of the digital
age. This introduction serves as a gateway to explore the multifaceted realm of computer
fundamentals and the practical applications of Microsoft Office suite, illuminating their
significance and relevance in today's interconnected world.

Computer fundamentals encompass a broad spectrum of concepts and components that form
the backbone of modern computing systems. At its core, computer fundamentals entail
understanding the interplay between hardware and software elements that enable the
functionality and operation of digital devices. From the central processing unit (CPU) to
input/output devices and networking components, each hardware component plays a crucial
role in facilitating user interaction and data processing. Moreover, software concepts such as
operating systems, programming languages, and application software are integral aspects of
computer fundamentals, shaping the user experience and determining the capabilities of
computing systems.

Operating systems serve as the bridge between users and computer hardware, providing a
platform for managing resources, executing applications, and facilitating communication
between different software components. Whether it's the familiar interface of Windows, the
versatility of macQOS, or the flexibility of Linux, understanding the functionalities and features
of various operating systems is essential for navigating computing environments effectively.
Moreover, proficiency in programming languages empowers users to develop software
applications, automate tasks, and manipulate data, thereby unlocking endless possibilities for
innovation and problem-solving in diverse domains.

In parallel, the Microsoft Office suite stands as a cornerstone of productivity software, offering
a comprehensive set of tools for document creation, data analysis, presentation design, and
communication. With applications such as Word, Excel, PowerPoint, and Outlook, Microsoft
Office suite caters to a wide range of user needs across personal, academic, and professional
domains. Word enables users to create and format documents with ease, Excel provides
powerful tools for analyzing and visualizing data, PowerPoint facilitates the design of
engaging presentations, and Outlook streamlines email management and communication.

Proficiency in Microsoft Office suite applications is highly valued in today's digital-centric
workforce, as they provide users with essential tools for productivity, collaboration, and




communication. Advanced features and functionalities within each application empower users
to streamline workflows, enhance efficiency, and achieve professional results with ease.
Moreover, integration between Microsoft Office applications facilitates seamless collaboration
and information sharing among users, fostering productivity and teamwork in diverse settings.

In conclusion, computer fundamentals and proficiency in Microsoft Office suite applications
are indispensable skills in the digital age, empowering individuals to navigate technological
challenges and harness the full potential of computing systems. By understanding the
foundational principles of computing and mastering productivity software tools, individuals
can enhance their productivity, creativity, and competitiveness in an increasingly
interconnected and technology-driven world. This paper aims to delve deeper into these topics,
providing insights, guidance, and practical tips for readers to develop their skills and succeed
in today's digital landscape.

Computer Fundamentals:

Computer fundamentals encompass a broad range of essential concepts and components that
form the foundation of modern computing systems. These fundamentals include:

1. **Hardware Components**: This encompasses the physical parts of a computer system,
including the central processing unit (CPU), memory (RAM), storage devices (hard disk
drives, solid-state drives), input devices (keyboard, mouse), output devices (monitor, printer),
and networking hardware (routers, modems).

2. **Software**: Software refers to the programs, applications, and operating systems that
enable computers to perform various tasks. This includes operating systems like Windows,
macOS, and Linux, as well as application software such as word processors, web browsers,
and multimedia players.

3. **Operating Systems (OS)**: Operating systems serve as the interface between the
hardware and software of a computer system. They manage resources, facilitate
communication between hardware and software components, and provide a platform for
executing applications.

4. **Data Representation**: Understanding how data is represented and manipulated within
a computer system is fundamental to computer science. This includes binary representation
(using Os and 1s), data encoding schemes (ASCII, Unicode), and data structures (arrays, linked
lists, trees).




5. **Networking Concepts**: Networking fundamentals cover the principles and
technologies behind computer networks, including local area networks (LANS), wide area
networks (WANS), the Internet, protocols (TCP/IP, HTTP, FTP), and network security.

6. **Algorithms and Programming**: Algorithms are step-by-step procedures or formulas
for solving problems. Programming involves writing code using programming languages like
Java, Python, C++, etc., to implement algorithms and create software applications.

7. **Computer Architecture**: Computer architecture refers to the design and organization
of computer systems, including the structure of the CPU, memory hierarchy, instruction set
architecture, and input/output systems.

8. **Digital Logic**: Digital logic is the foundation of digital electronics and computer
systems. It includes Boolean algebra, logic gates (AND, OR, NOT), combinational and
sequential circuits, and finite state machines.

9. **System Security**: Understanding system security involves knowledge of cybersecurity
principles, threats, vulnerabilities, encryption techniques, access control mechanisms, and best
practices for securing computer systems and networks.

10. **Ethical and Legal Considerations**: Computer fundamentals also encompass ethical
and legal considerations related to technology use, including privacy concerns, intellectual
property rights, software licensing, and ethical behavior in the digital realm.

Overall, computer fundamentals provide the essential knowledge and skills needed to
understand, use, and manage computer systems effectively in various personal, academic, and
professional contexts.

Fundamentals of Computer

What is Computer ’ )
jj B /

Functions of Computer

Types of Computer
Generations of Computer

Advantages of Computer




Microsoft Office:

Microsoft Office is a suite of productivity software applications developed by Microsoft
Corporation. It is one of the most widely used software suites in the world, serving millions of
users across personal, academic, and professional settings. Microsoft Office provides a
comprehensive set of tools for creating, editing, managing, and sharing documents,
spreadsheets, presentations, emails, and more. The suite typically includes several core
applications, each designed to address specific needs and tasks:

1. **Microsoft Word**: Word is a word processing application that allows users to create
and format text-based documents. It offers a wide range of features for text editing, formatting,
spell-checking, and document organization. Users can also insert images, tables, charts, and
other multimedia elements into their documents.

2. **Microsoft Excel**: Excel is a spreadsheet application used for data analysis, calculation,
and visualization. It provides powerful tools for creating and managing spreadsheets,
performing mathematical and statistical functions, and generating charts and graphs. Excel is
widely used for tasks such as budgeting, financial analysis, inventory management, and data
reporting.

3. **Microsoft PowerPoint**: PowerPoint is a presentation software that enables users to
create dynamic and visually appealing slideshows. It offers a variety of slide layouts, themes,
and animation effects to enhance presentations. Users can add text, images, videos, and audio
to their slides, as well as incorporate charts, diagrams, and other visual aids to convey
information effectively.

4. **Microsoft Outlook**: Outlook is an email client and personal information manager that
helps users manage their email, contacts, calendars, tasks, and notes. It supports multiple email
accounts, allowing users to send, receive, and organize emails efficiently. Outlook also offers
features such as scheduling meetings, setting reminders, and syncing data across devices.

In addition to these core applications, Microsoft Office may also include other productivity
tools such as OneNote (note-taking), Access (database management), Publisher (desktop
publishing), and Visio (diagramming and flowcharting). These applications are designed to
work seamlessly together, allowing users to integrate data and content across different formats
and collaborate on projects more effectively.




Microsoft Office is available in various editions and subscription plans, including Office 365
(now Microsoft 365), which provides access to the latest versions of the software applications
as well as cloud-based storage and collaboration features. Whether used for personal,
academic, or professional purposes, Microsoft Office remains a ubiquitous and indispensable
tool for productivity and communication in the digital age.
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Role Of Computer Fundamentals And Microsoft Office In Now-a-
days:

In today's digital age, computer fundamentals and Microsoft Office play indispensable roles in
various aspects of personal, academic, and professional life:

1. **Efficiency and Productivity**: Computer fundamentals provide the foundational
knowledge necessary to navigate and utilize computing systems effectively. Understanding
hardware components, software principles, and operating systems enables individuals to
optimize their use of technology, leading to increased efficiency and productivity in tasks
ranging from document creation to data analysis.




2. **Communication and Collaboration**: Microsoft Office suite, with its versatile
applications like Word, Excel, PowerPoint, and Outlook, facilitates communication and
collaboration in both personal and professional settings. Word enables users to create and share
documents seamlessly, Excel allows for collaborative data analysis and budgeting, PowerPoint
helps in designing engaging presentations, and Outlook streamlines email communication and
scheduling.

3. **Education and Learning**: Computer fundamentals serve as the building blocks for
digital literacy and technological fluency, which are essential skills in today's educational
landscape. Proficiency in Microsoft Office suite applications is often a requirement for
academic success, as students use these tools for assignments, presentations, research, and
collaboration with peers and instructors.

4. **Workplace Efficiency**: In the professional realm, computer fundamentals and
Microsoft Office skills are highly valued by employers across industries. Proficiency in these
areas enables employees to perform tasks more efficiently, communicate effectively with
colleagues and clients, analyze data to make informed decisions, and create professional-
quality documents and presentations.

5. **Remote Work and Collaboration**: With the rise of remote work and virtual
collaboration, computer fundamentals and Microsoft Office suite have become even more
essential. These tools enable individuals and teams to collaborate effectively from anywhere
in the world, leveraging features like cloud storage, real-time editing, and video conferencing
to work together seamlessly.

6. **Entrepreneurship and Small Business Management**: For entrepreneurs and small
business owners, computer fundamentals and Microsoft Office suite provide the necessary
tools to launch, manage, and grow their ventures. From creating business plans and financial
reports to managing customer communications and marketing materials, these tools empower
individuals to run their businesses efficiently and effectively.

7. **Personal Organization and Creativity**: Beyond the professional sphere, computer
fundamentals and Microsoft Office suite contribute to personal organization, creativity, and
self-expression. Whether it's organizing personal finances in Excel, creating family newsletters
in Word, or designing photo albums in PowerPoint, these tools enable individuals to express
themselves and manage their lives digitally.




Benefits Of Computer Fundamentals:

In summary, computer fundamentals and Microsoft Office suite play integral roles in today's
society, shaping how we work, communicate, learn, and create. By mastering these tools and
concepts, individuals can harness the power of technology to enhance their productivity,
efficiency, and creativity in all aspects of life.

Computer fundamentals and proficiency in Microsoft Office offer numerous benefits in
various aspects of personal, academic, and professional life:

1. **Enhanced Productivity**: Understanding computer fundamentals enables individuals
to use technology more efficiently, leading to increased productivity in tasks such as document
creation, data analysis, and communication. Proficiency in Microsoft Office suite applications
streamlines workflows, reduces manual effort, and enables users to accomplish tasks more
quickly and effectively.

2. **Improved Communication**: Microsoft Office suite applications, particularly Outlook
for email management, facilitate clear and efficient communication in both personal and
professional settings. Users can compose, send, and organize emails seamlessly, schedule
meetings, and collaborate with colleagues and clients, leading to improved communication and
coordination.

3. **Versatility and Flexibility**: Computer fundamentals and Microsoft Office suite offer
versatile tools that can be adapted to a wide range of tasks and purposes. Whether creating
documents, analyzing data, designing presentations, or managing emails, the suite's
applications provide flexibility and customization options to meet diverse needs and
preferences.

4. **Professionalism and Quality**: Proficiency in Microsoft Office suite enables users to
create professional-quality documents, presentations, and reports. Advanced features and
templates in applications like Word, Excel, and PowerPoint help users design visually
appealing and polished materials, enhancing their professionalism and credibility in academic
and professional environments.

5. **Collaboration and Teamwork**: Microsoft Office suite facilitates collaboration and
teamwork by allowing multiple users to work on documents, spreadsheets, and presentations




simultaneously. Features like real-time editing, comments, and track changes enable seamless
collaboration among team members, leading to increased efficiency and better outcomes for
projects and tasks.

6. **Data Analysis and Decision-Making**: Proficiency in Microsoft Excel empowers users
to analyze data, generate insights, and make informed decisions. Advanced functions,
formulas, and visualization tools in Excel enable users to manipulate and interpret data
effectively, leading to better decision-making and problem-solving in academic, professional,
and personal contexts.

7. **Career Advancement**: Proficiency in computer fundamentals and Microsoft Office
suite is highly valued by employers across industries. Individuals with strong technical skills
and expertise in these areas are often sought after for various roles and positions, leading to
enhanced career prospects and opportunities for advancement.

8. **Digital Literacy**: Computer fundamentals and Microsoft Office suite contribute to the
development of digital literacy skills, which are essential for success in the modern world. By
mastering these tools and concepts, individuals gain the knowledge and confidence to navigate
technology effectively, stay informed, and adapt to evolving digital environments.

computer fundamentals and proficiency in Microsoft Office suite offer numerous benefits,
including enhanced productivity, improved communication, versatility, professionalism,
collaboration, data analysis capabilities, career advancement opportunities, and digital literacy
skills. By mastering these tools and concepts, individuals can unlock their full potential and
thrive in today's technology-driven world.

Real-time technical skills used to learn computer fundamentals and
Microsoft Office include:

1. **Hands-On Practice**. Actively engaging with computer hardware components and
software applications is essential for learning computer fundamentals. This includes
assembling and disassembling computer hardware, installing operating systems, and
configuring software settings. Similarly, practicing tasks such as document creation,
spreadsheet analysis, presentation design, and email management in Microsoft Office suite
applications enhances proficiency and familiarity with the software.




2. **Virtual Labs and Simulations**: Virtual labs and simulations provide a safe and
interactive environment for practicing computer fundamentals and Microsoft Office skills.
These tools allow users to experiment with hardware configurations, perform software
installations, and simulate real-world scenarios without the risk of damaging physical
equipment or data loss.

3. **Online Tutorials and Courses**: There are numerous online tutorials and courses
available that cover computer fundamentals and Microsoft Office suite in-depth. These
resources often include video lectures, interactive exercises, quizzes, and hands-on projects to
reinforce learning. Platforms like Coursera, Udemy, and LinkedIn Learning offer a wide range
of courses tailored to different skill levels and learning objectives.

4. **Interactive Learning Platforms**: Interactive learning platforms provide a dynamic
and engaging learning experience for mastering computer fundamentals and Microsoft Office
skills. Platforms like Codecademy, Khan Academy, and Code.org offer interactive tutorials,
coding challenges, and virtual labs to help users develop technical skills and problem-solving
abilities in a hands-on manner.

5. *Community Forums and Discussion Groups**: Participating in online forums and
discussion groups related to computer fundamentals and Microsoft Office allows learners to
connect with peers, ask questions, and share knowledge and experiences. Platforms like Stack
Overflow, Reddit, and Microsoft Community provide valuable resources and support for
troubleshooting technical issues and seeking guidance from experts.

6. **Project-Based Learning**: Engaging in project-based learning activities is an effective
way to apply computer fundamentals and Microsoft Office skills in real-world scenarios.
Projects could include creating a business plan in Microsoft Word, analyzing financial data in
Excel, designing a presentation in PowerPoint, or setting up a network infrastructure using
computer hardware components.

7. **Certifications and Exams**: Pursuing industry-recognized certifications, such as
CompTIA A+, Microsoft Office Specialist (MOS), or Microsoft Certified: Modern Desktop
Administrator Associate, validates proficiency in computer fundamentals and Microsoft Office
suite. These certifications often require passing exams that assess practical skills and
knowledge in specific areas of computer technology and software applications.

By leveraging these real-time technical skills and resources, learners can develop a strong
foundation in computer fundamentals and proficiency in Microsoft Office suite, empowering
them to succeed in various personal, academic, and professional endeavors.




Conclusion

In conclusion, the mastery of both computer fundamentals and the Microsoft Office suite
represents a fundamental cornerstone in navigating today's digital landscape. Computer
fundamentals serve as the bedrock upon which our understanding of technology is built,
providing essential insights into the intricate workings of hardware, software, and networking
systems. By grasping concepts such as data representation, operating systems, and digital logic,
individuals are equipped with the foundational knowledge necessary to harness the power of
computing technology effectively.

Moreover, proficiency in the Microsoft Office suite elevates one's ability to communicate,
collaborate, and create in both personal and professional spheres. From crafting polished
documents in Word to analyzing complex data sets in Excel, each application offers a suite of
powerful tools designed to streamline workflows and enhance productivity. PowerPoint
empowers users to design captivating presentations, while Outlook facilitates seamless email
management and scheduling, fostering effective communication and organization.

The symbiotic relationship between computer fundamentals and Microsoft Office suite
proficiency becomes increasingly evident in today's interconnected world. Whether pursuing
academic endeavors, navigating the demands of the workplace, or simply managing daily
tasks, these skills serve as invaluable assets. They enable individuals to adapt to evolving
technological landscapes, leverage digital tools for innovation and problem-solving, and thrive
in an increasingly digitized society.

Furthermore, the acquisition of these skills goes beyond mere technical proficiency—it
cultivates essential qualities such as critical thinking, adaptability, and digital literacy. By
mastering computer fundamentals, individuals develop a deeper understanding of the ethical
and societal implications of technology, empowering them to navigate digital challenges with
responsibility and mindfulness.

In essence, computer fundamentals and Microsoft Office suite proficiency represent more than
just technical prowess; they are catalysts for personal and professional growth in the digital
age. As we continue to embrace technological advancements and innovations, these skills will
remain indispensable in shaping our digital identities, enhancing our capabilities, and
unlocking new opportunities for success and advancement. By investing in the mastery of these
foundational skills, individuals lay the groundwork for a future characterized by innovation,
efficiency, and empowerment in the digital realm.




Student Self Evaluation of the Long-Term Internship

Student Name: P. Sri Lakshmi Registration No: 2129223036022

Organization Name & Address: THOUGHTWAVE SOFTWARE AND SOLUTIONS,

CHALLAPALLI/HYDERABAD / VISAKHAPATNAM /AUSTIN / SPRINGDALE / AURORA

Term of Internship:

Date of Evaluation:

Please rate your performance in the following areas:

Rating Scale: Letter grade of CGPA calculation to be provided

Oral communication

Written communication
Proactiveness

Interaction ability with community
Positive Attitude

Self-confidence

Ability to learn

Work Plan and organization

1
2
3
4
5
6
.
8
9

Professionalism

Creativity

Quality of work done

Time Management

Understanding the Community
Achievement of Desired Outcomes

OVERALL PERFORMANCE
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Signature of the Student




Evaluation by the Supervisor of the Intern Organization

Student Name: P. Sri Lakshmi Registration No: 2129223036022

Term of Internship: To:

Organization Name & Address: THOUGHTWAVE SOFTWARE AND SOLUTIONS,

CHALLAPALLI/ HYDERABAD / VISAKHAPATNAM /AUSTIN / SPRINGDALE / AURORA

Name of the Supervisor: Ambati. Rajendra, 9491729205

Date of Evaluation:
Please rate the student’s performance in the following areas:

Rating Scale: 1 is lowest and 5 is highest rank

Oral communication

Written communication
Proactiveness

Interaction ability with community
Positive Attitude

Self-confidence

Ability to learn

Work Plan and organization

1
2
3
4
9)
6
7
8
9

Professionalism

Creativity

Quality of work done

Time Management

Understanding the Community
Achievement of Desired Outcomes

OVERALL PERFORMANCE
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Signature of the Supervisor




INTERNAL ASSESSMENT STATEMENT

Name Of the Student: P. Sri Lakshmi

Programme of Study: COMPUTER FUNDAMENTALS AND MICROSOFT OFFICE
Year of Study: 2024

Group: B.A

Register No/H.T. No: 2129223036022

Name of the College: : V.S.R. GOVERNMENT DEGREE & PG COLLEGE, MOVVA

University: : KRISHNA UNIVERSITY

Evaluation Criterion Maximum
Marks

Activity Log 10

Internship Evaluation 30

Oral Presentation 10

GRAND TOTAL 50

Signature of the Faculty Guide




EXTERNAL ASSESSMENT STATEMENT

Name Of the Student: P. Sri Lakshmi

Programme of Study: COMPUTER FUNDAMENTALS AND MICROSOFT OFFICE
Year of Study: 2024

Group: B.A

Register No/H.T. No: 2129223036022

Name of the College: V.S.R. GOVERNMENT DEGREE & PG COLLEGE, MOVVA

University: KRISHNA UNIVERSITY

Maximum Marks

Evaluation Criteri
oaluaiion Lriierion Murks Awarded

Internship Evaluation 80

For the grading giving by the Supervisor of 20
the Intern Organization

Viva-Voce 50
TOTAL

GRAND TOTAL (EXT. 50 M + INT. 100M)

Signature of the Faculty Guide

Signature of the Internal Expert

Signature of the External Expert

Signature of the Principal with Seal
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13. Intership reort
V.S.R. Government Degree & P.G. College

Movva, Krishna DT. 521135 Vo
NAAC Reaccredited with a CGPA of 2.06 score at ‘B+’ Grade (; (=) g
(Affiliated to Krishna University) ;%,/’
www.gdcmovva.com Email:gdcjkc.movva@gmail.com Tty

Activity at a Glance
LONG TERM INTERNSHIP

Date 18-02-2024 to 15-05-2024

Topic Long-Term Internship - Store Associate at DMart, Vijayawada

Programme VI Semester Students

No. of Students 11

Attended

Guide Dr. A.\V.V.V.Malleswaramma, Lecture in English, V.S.R.G..D.C,,
Movva

Objectives To provide practical, hands-on training for students to gain knowledge
on real-world situations, industry insights, develop essential skills, and
build professional contacts.

Outcome Develop technical skills through valuable experience and

23 guidance from seasoned professionals.

< Strengthen foundational soft skills like teamwork, time
management, adaptability, and problem-solving.

< Every learning opportunity that comes the way of the students

during the internship for professional growth.

Brief Report

®,
.0

Includes research experience.

Provides work experience.

Offers mentorship opportunities.

Provides access to a variety of tasks and departments.
Creates a professional network.

Offers career guidance.

Creates a strong resume.

Builds confidence.

*

®,
0.0

®,
0.0

®,
0.0

®,
0.0

R/
0.0

R/
0.0

R/
0.0
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SHORT TERM INTERNSHIP

Date 14-05-2024 to 30-06-2024

Topic Long-Term Internship on Python with Data Analysis & Digital
Marketing and Management & Rekonnect Skill

Programme IV Semester Students Il Bcom CA

No. of Students
Alloted

04

Guide Dr. A.\V.V.V.Malleswaramma, Lecture in English, V.S.R.G..D.C,,
Movva

Date 14-05-2024 to 30-06-2024

Topic Long-Term Internship — Digital Marketing and Management

Programme IV Semester Students 11 Bcom CA

No. of Students
Alloted

04

Guide Smt. Y. Suneetha, Lecture in English, V.S.R.G..D.C., Mowva
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PROGRAME BOOK FOR LONGTERM
INTERNSHIP

LOCAL PHYSICAL

Name of the Student : B Manikanta

. Name of the College : VSR GOVERNMENT DEGREFE & PG COLLE G , MOVVA

Registration No V2129223036008

Pertod of Internship From 15" February 2024 to 15" May 2024

Name & Address of the Intern Organization: THOUGHTWAVE SOFTWARE AND SOLUTIONS,
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IAUBTIN / SPRINGDALE / AURORA

KRISHNA UNIVERSITY
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- This is to certify that is the bona-fide record of the project work carried out
| by B. Manikanta, Reg. No: 2129223036005 partial fulfillment of the
- requirement for the award of the degree B.A.
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Head of the Department




VAR GOVERNMENT DEGREE & PG COLLEGE. MOVY A

; DECLARATION

| 13 Manikanta Reg No: 2129223036005 hereby declare that the project report title
-; COMPUTER FUNDAMENTALS AND MICROSOFT OFFICE under the guidance of
S G Suresh Babu is submitted in partial fulfillment of the requirements be the award
of the BA. This 1s a record of bona-fide work carried out by me and the results embodied

I this project report not been reproduced or copied from any source. The results

embodied in this project report have not been submitted to any other university or

institute for the award of any other degree.

B-Manikanta

Signature of the Student
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Abstract

Comypiter fundamentals encompass the foundational principles and components of computing
systerns This includes understanding the hardware components such as the central processing
unit (CPU), memory (RAM), storage devices (hard drives, solid-state drives), 'mput/uutpubt
devices (keyboard, mouse, monitor), and networking components (routers, modems).
Additionally, software concepts such as operating systems (Windows, macOS, Linux),

programming languages, and application software arc essential aspects of computer
fundamentals

Operating systems serve as the intermediary between users and computer hardware, facilitating
mteraction and resource management. Understanding the functionalities and features of
different operating systems is crucial for navigating computing environments effectively.

Morcover, familianity with programming languages cnables users to develop software
applications, automate tasks, and manipulate data.

Microsoft Office suite comprises a collection of productivity software applications developed
by Microsoft Corporation. The suite typically includes Word for word processing, Excel for
spreadsheet analysis and data manipulation, PowerPoint for creating presentations, and
Outlook for email management and communication. These applications are widely used in
personal, academic, and professional settings for tasks such as document creation, data
analysis, presentation design, and email communication.

Proficiency in Microsoft Office suite applications is highly valued in various industries and
occupations due to their versatility and widespread adoption. Advanced features and
functionalities within each application allow users to create professional-looking documents,
analyze complex datasets, design engaging presentations, and manage communication
eflectively. Moreover, integration between Microsoft Office applications facilitates seamless

work{low and collaboration among users.

In summary, computer fundamentals provide the groundwork for understanding the core
principles and components of computing systems, while proficiency in Microsoft Office suite
applications equips users with essential tools for productivity and communication in today's
digital age. By mastering both computer fundamentals and Microsoft Office suite, individuals
can enhance their skills, productivity, and competitiveness in the evolving landscape of

technology and information.



ORGANIZATION PROFILE
About Us

Thouﬁhf“:a_‘fe ?0%?? ::lnle Solutions Inc. which is headquartered in Aurora, lllinos. Being
In busincss since 2003 an ::.lcady year over year growth, We have branches in USA (Aurora,
Sp ringdale, Austin) and India (Hyderabad and Visakhapatnam)

We as a company have a group of people who are experienced, intclligent, sclf-motivated and
willing to go to any lengths to satisfy the clients not only with delivering quality services on
time but in mOst cases even less than the budget. The advantage of buying a consulting service
from us may include a single person or group of people to make that engagement a success.

We gi'vc l_ndw:dual attcn?ion to every client but not based on the size of the contract/size of the
organization we are dealing with,

Our Motto

Our compan)_r’s motto is based on a simple principle of providing our clients with better
Customer satisfaction through our superior services and quality. We will find you the right
technical talent at the right time and that’s the main challenge faced by IT administrators today .
Thoughtwave was founded by a group of managers and executives from leading international
corporations, we have partners and people who are consulting for the past 15 to 20 years and
worked on different cycles of software development cycle. Thoughtwave is an IT Staffing, &
Web Solutions Provider [CRM, CMS, Ecommerce, Email Marketing, Search Solution,
Collaboration Systems] that offers a wide array of solutions for a range of key verticals like
Retail, Wholesale, Healthcare, Legal & Accounting Firms with less than 50 million Revenue.
Starting from the strategy consulting right through to implementing IT solutions for clients.
Our focus is Small & Medium size companies. Based on years of experience implementing
High end solutions to fortune 500 companies, we have developed a strategy based on Open
source solutions that will fulfill 90% or more functionality of high end solutions for a fraction
of the cost especially in Content Management Systems (Intenal & extra-net web sites),
Customer Relationship Management Applications, Ecommerce Applications, Email
Marketing Applications, Search Solutions, Collaboration Systems.

Our Working Model

At Thoughtwave, freedom inspires ideas and the working environment nurtures excellence.
The knowledge of one becomes the knowledge of all, shared on a common platform. By
providing unlimitcd acccss to the latest in tcchno?ogy, Thoughtwave helps its people stay at
the leading edge of software engineering skills. Sugce our employees are the primary contact
point between our company and customers, We realize that employee satisfaction is the key to
deliver customer satisfaction.

utions to help businesses and societies flounsh. Some
believe in the power of technology. We believe in the
le can have on technology. Our roots grew from this

We engincer meaningful technology sol
believe in the power of numbers. Some
power of people. And the impact peop
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Todsy. # wealth of information is opening Up u world of possinlities Realizing those
s mlities takes more than numbers 1t takes e than tee hrmlnly It takes people People

who can turn the potential of information e mesmnglul solutions Solutions that simplify
pusinesses Improve governments. Propel societies forward

Careers

At Thoughtwave, we treat our employees like family. After al), our business is built upon, and
owr reputation is spread by, our people - %o it’s important o us to keep them satisfied

Thoughtwave has been built by managers and consultants that sought to make a difference.
We offer challenging projects that meet your qualifications and interests, and career
oppontunitics inchulmg promotions within the organization, We provide an open door policy
and a nondiscriminatory work environment. We offer a competitive remuneration and benefits
package o provide the stability required while performing assignments. Thoughtwave also
provides ongoing training and support and even legal assistance.

If you are a talented professional and are convinced that working smart is as important as
working hard, call us at Thoughtwave. You will find intellectuals that will be delighted to talk
o you,

Employee Benefits Thoughtwave offers competitive pay both to its hourly consultants and to
Suaff Consultants (salaricd cmployces with full benefits). Our benefits program s
comprehensive and includes health care, dental care. Our benefits package also includes
dependent insurance coverage. Other benefits include paid holidays, and vacation.

Employee Benefits

P P.O. Health Plan Includes medical, dental, prescription drug and vision care with single
nominal employee contribution. Plus, there is virtually no waiting - you can enroll after just
20 days of employment

(ompany Paid Life and Disability Insurance
Cenerous Paid T ime OFf Includes ample vacation, personal/sick time and paxd holidays

Traming & Fducation New Employce traimng programs Inlong with continual education
raned om job role is provided as part of a comprehensive organizational development program.

Fhoughtwave Software and Solutiony Inc is an Fqual Opportunity Employer”™




INTERNAL ASSESSMENT STATEMENT

yame Of the student: B, Manikanta

gramme of Study: COMPUTER FUNDAMENTALS AND MICROSOFT OFFICE,

pro
year of Study: 2024
Group: B.A

Register No/H.T.No: 2129223036008
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University: : KRISHNA UNIVERSITY

sINo Evaluation Criterion Maximum Marks
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Commissionerate of Collegiate Education, A.P.,

Proforma for Departmental Activity Register:2022-2023 2 90923 -2024

Name of the Department: Economics

V.5.R GOVERNAMENT DEGREE &PG COLLEGE, MOVVA
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